User Guide
The following pages will walk you through all the powerful tools contained in the
Community Energy Dashboard to help your community move toward a sustainable
energy future:
 Stories about energy heroes in your own community.
 Progress Timeline illustrating how your community can meet 90% of its energy
needs through efficiency and renewables by 2050.
 Statistics on Renewable Energy Generation
 Local Actions in efficiency, electricity, heat, and transportation. (add your own!)
 Mapping Tools showing where your local renewable energy generation is (from
rooftop solar panels to biomass heat), and where new potential might exist.
 Analyses of what your community is doing to help make your energy cleaner,
more comfortable,
and more
affordable.
 Resources to help
guide you toward
next steps in your
own sustainable
energy actions!
We hope this guide will help
inspire you to take action,
and to motivate your
neighbors to join you in
moving toward your own
more sustainable energy
future.
The About page gives an
overview of the Dashboard,
its functions and sponsors. It also enables you to download this guide.
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1. Register or Log In
 Click to create a Dashboard account or to log in. Logging in enables you to add
your own energy actions or sites to the Dashboard.
 Once you’ve logged in, you will see “My Account” appear here. If you click on
this, it will take you to your personal info where you can track actions and sites.
2. Tabs at the top
 The tabs at the top take you directly to where you want to go (Home, About, My
Community, Stories, etc.).
3. Community Energy Stories
 Click on arrows to scroll through stories of some of Vermont’s energy heroes!
Many more stories can be found under the Stories tab at the top of the page. If
you want to read about or suggest an energy hero for your own community, click
there and follow instructions on p.4 of this manual.
4. Find Your Community!
 Click here to select the town, county, or regional planning commission where you
live and learn more about your local energy actions (same as My Community
tab).
5. Take Action!
 Click here to view energy efficiency and renewable energy actions taken in your
community, or to add your own actions (see instructions on p.8 of this manual).
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6. Read about Actions taken by others here. Click on the arrows to view more!

REGISTER (If you are new to the Dashboard)
1. Fill in Basic Information. The
Dashboard is designed to learn from
each other locally, and encourages
crowdsourcing of energy actions.
Your email will not be shared or sold
to third parties.
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2. Contacting you. If you would like to
receive periodic energy tips or
updates to help your community take
action, you can opt to be added to
the Dashboard’s email list.
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MY ACCOUNT (If you are already registered)
1. My Account:
 After logging in, this is where you
enter information about yourself,
including a Profile Image that will
show up with any Energy Actions
that you take (no obligation!).
 This information will not be
shared outside of the Dashboard
and you can choose to keep your
name to your first name.
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2. My Actions:
 This is where you can see all of
the Energy Actions you have
entered in the Actions section.
 You can also edit existing actions
or add new ones. Note: Actions will not appear on the Energy Atlas unless you
choose to enter them as a site.
3. My Sites
 This is where you can see all of the energy efficiency and/or renewable energy
actions that you have entered at your location(s). You may add another location
under your name (e.g., residence, farm and business).
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 If you have entered more than one location under your name (e.g., residence and
business), they will both show up here so you can keep track.
 You may also delete and edit your sites in this section.

STORIES
1. You can find energy hero
Stories by clicking on the
stories tab.
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2. To read Stories in your
community, click on the Blue
Community Selector bar. This
will allow you to select Stories
by Town, County, or Regional
Planning Commission either
by clicking on a map or
selecting from a list. You can
also sort by topic, for
example energy type or
location time (see #4
below).
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3. Under Select by List, you
can start to type in a
name and the list will
narrow down your
options.
3
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4. Got an idea? Click on
Submit a Story to send
an idea or a full story.
4
5. Click on Categories to search
stories by energy type (e.g.,
Heat, Electricity) or location
type (e.g., Business, Farm).
6. Click on Read More to see a
full Story.
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7. Share a story via social media like Facebook or Twitter.
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MY COMMUNITY Tab
This is the core of the Dashboard, a place for you to keep track of everything going on in
your community – tracking progress, local energy hero stories, community actions.
1. Click on the My Community tab and get started!
2. You can select the Community, County, or Regional Planning Commission you wish
to see either by Map or by List.
 Once selected, it will take you directly to your Progress Timeline for that
particular community
3. You can use the ZOOM (+ or -) feature to zoom in or out on the map for better
viewing.
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MY COMMUNITY - PROGRESS TIMELINE Tab
This Progress Timeline illustrates where your community energy use is currently (with
most recent official data), and where it
needs to go to help reach Vermont’s
goal of meeting 90% of our energy
needs through efficiency and
renewable energy by 2050.

1. The blue area highlights what will
need to come from Efficiency to
reach that goal.
2. The Timeline indicates what the
renewable/non-renewable mix
looks like in the Milestone Year of

1
2

2020.
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3. If you click on each year in the
timeline, you will see how the
renewable/nonrenewable mix
changes in the accompanying Pie
Charts below across all three
energy sectors (heat, electricity
and transportation).
4. You can see how MMBTUs
translates into regular use
concepts in the Did You Know
section.
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5. You can Download these graphs
and pie charts for use in reports by
clicking on the cloud icon.
6. If you want to know more about
how the projections in the timeline
were calculated, you can download
the “Dashboard Data Sources,
Assumptions and Methodology”
document.
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MY COMMUNITY – STATISTICS Tab
1. To see your Community’s statistics,
select your town under the My
Community tab.
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2. Statistics list how many renewable
energy generation and efficiency sites
you have in your community.
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3. The Renewable Energy site
information comes from official
Certificates of Public Good and are
updated biannually. Any site that is off
grid needs to be added through crowd
sourcing.
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4. The Efficiency sites are crowd sourced
by individuals, businesses, etc. in your
community. This means that nothing will
appear here unless you and your
neighbors enter the information.
5. You can open up each Site Category
(Solar, Wind, Hydro, etc.) by clicking on
the grey arrows (5a) or the Show
Details link (5b) to see the details. Note
that the “Rank in Vt” is based on per
capita generation.
6. If you want to know the definition of the
category in question, hover your mouse
over the Question Marks.
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7a
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7. You can click on View on Atlas (7a) or
the Map Pin icon (7b) to see a map view
of the area and energy option selected.
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MY COMMUNITY – ACTIONS Tab
1. The Actions page reflects the
all of the Actions that have
been entered for the selected
community (or RPC/County). If
you see no actions, that means
no one in your community has
yet entered their actions.
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2. You can view actions under the
following categories:
Electricity, Heat,
Transportation and Town
Planning & Outreach.
3. You can sort your Action
search by Action Type or by
Participant Type. For
example, if you want to know
what electricity actions have
been taken by businesses in
your community, select
Electricity and Business.
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4. You can see specific actions
from your neighbors,
businesses where you shop,
and more in the Actions Feed
below.

5. To add your own action(s),
click on the green Add New
Action button (5a). If you
haven’t yet logged into the
Dashboard, it will direct you to
the Login page (5b).

5b

6. If you’ve already entered
actions, you can view them by
clicking on the blue View Your
Actions button.
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MY COMMUNITY – ADD AN ACTION
To add your own action(s), click on the green Add New Action button in your
community. It will bring you to this page, where you will follow five simple steps.
Note that your action can be as simple
as switching out your lights to LEDs or
riding your bike to work, or as complex
as constructing a Net Zero Home.
Note that you will need to enter each
action separately (e.g. switch lightbulbs,
new efficient refrigerator, weatherization,
efficient wood stove, bike to work,
electric vehicle, etc.) even if it is in the
same location.

1a

1. Step 1: Where was this Action
Performed? Fill out information on
where your action was performed.
Was it in your home? Your
business? Your municipality? Click
on the tile that best represents the
type of location (1a).

1b

Name your Site (e.g. Sam Smith’s
House). Check the location of your
site on the map to be sure its correct, then click on the green Create New Location
button (1b).

2. Step 2: Was it an action related to
Heat, Electricity or
Transportation? Click on one of the
tiles to select whether your action
was related to heat, electricity or
transportation. Remember that some
efficiency actions can affect both
heat and electricity. You can choose
either tile for this.

2

9

3. Step 3: What impact did your
action have? Click on the tile that
best indicates what Impact your
action had (e.g. did it save or
generate electricity?).
4. Step 4: How would you
categorize your Action? Click on
the tile that best indicates what
Category your action fell under. If
you are unsure, click on one and
examples will pop up in Step 5.
5. Step 5: What was your specific
Action? Check the specific action
that you took. If you don’t find
your action there, just click on the
Create Your Own tile and
describe the action.
6. Add a comment on what you
would like to tell others to inspire
action (e.g. I got a great financing
deal at VSECU to do this
weatherization!). If you have a
helpful Link related to your action
to share with your neighbors, add it
here.
7. Once you submit your action, you
can see how it adds to all the actions
in your community by selecting the
green View Actions in ___. On this
page, you can see see which actions
are being entered more regularly in
your community, and how many in
each category (Heat, Electricity,
Transportation). Those tiles that
remain grey indicate that no one has
entered an action in that category.

3

4

5

5

6

7

7

10

MY COMMUNITY – ANALYSIS tab
1. The Analysis tab under My
Community shows analyses
that have been uploaded for
your town. Analyses are
provided by your town’s
Community Representative/s
(e.g. designated Energy
Committee member, City
Planner, Regional Planning
Commission).
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2. These analyses are
downloadable for your use.
Just click on the download
link under each analysis.
3. If you are not a community
representative, you can
suggest an analysis for
posting by clicking the
2
Suggest an Analysis button
in the upper right bar. This
will pop up an email that you can send to the Dashboard staff to suggest an analysis
for posting.
4. To Add an Analysis (Community
Reps and Dashboard Admins are the
only users that have this ability)
 Click on the green Add an
Analysis button.
 You will be asked to create your
community analysis slideshow.
Please complete all fields.
 The sample graphic gives you a
representation of how your
analysis will look on the Dashboard
once you are complete.
 After you have saved the analyses,
you may edit or delete the analysis
by clicking on the word EDIT in the upper right hand corner of the analysis.
Please note: Only Community Reps for this town or Dashboard Admins are able
to edit existing analysis.
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90 BY 2050
1. The 90 by 2050 tab at the top
of the page brings you to a
section that provides key
analytical underpinnings for
how Vermont can meet 90%
of its energy needs through
efficiency and renewable
energy by 2050, as well as an
overview of what our current
energy generation and
consumption patterns are.
2. Click on About 90 by 2050 to
get an overview of how
Vermont can achieve this
goal.
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3. These analyses are drawn
from key public agencies and
data sources. You can sort or
search the available analyses
by the institutions listed on the
left hand side. Click on the
category and you will only see those
analyses drawn from that institution.
4. Once you have clicked on an
analysis, you may perform the
following actions:
 Download the analysis image.
 Visit any associated web sites.
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ENERGY ATLAS
The Energy Atlas has a large selection of features for you or your community to use in
understanding current energy location and use, as well as to plan for how to reach 90 by
2050!
It can help you map
current energy
generation in your
community from
preloaded official
information coming from
Certificates of Public
Good. It can also help
you identify promising
new areas in which to
locate energy
generation in the future.
In addition, it provides
the possibility of adding
new sites in off-grid
generation or in
efficiency to keep track of what’s happening in your community.

1. To create or view a map on the Energy Atlas, follow these steps. First, click on the
yellow “Select
Locations” button in
the left sidebar. You
may select your
location by clicking
on a Town, County,
or Regional
1
Planning
Commission on the
map, or by selecting
from a list. Please
note: If you choose
the whole state, it
will take time to load
all the available
sites. This may cause your computer to lag depending on your connection speed.
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2. Select Your Category/Categories: Once you have selected your location, you can
click the yellow “Select Categories” button on the left sidebar (2a), or on the green
“Select Categories” button under the list of communities (2b). This will bring you to a
list of all categories of
sites you can choose to
view. You may select
one or multiple
categories.
3. You can now create a
map by clicking on the
green “Search Now”
button under the list of
Categories, or by
clicking the green
“Search” button on the
left sidebar.

2a

2b

3

4. You can also use the
Enhanced Search
feature to add
additional criteria to
your map search,
including utility area,
site type, installed
capacity or electrical
connection type.
5. After you have
selected a Location,
Energy Categories,
and/or additional
Criteria, click on the
green SEARCH
button to generate your map.
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6. Legend: Once you have generated your map, you can do a variety of things with the
tools in the blue legend on the right hand side. Note that there is a small red number
next to the Layers icon. Click on this to see if you have one or more layers that are
automatically activated. In this case, because the rooftop solar was selected, the
automatic layer that is generated is solar radiation.
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7. See how many and what layers are active for you map: By clicking on the layers
icon (7a), you will see how many layers are active in your map. This is based on your
selections in the category area. In this menu, you can also remove selected areas or
add new ones (7b).
These are important
if you are trying to
identify new
potential locations
7b
for energy
generation, because
they show you both
where the high
potential areas are,
but also indicate
where some of the key environmental constraints are. Each layer is represented by a
different color on your map. To return to the map, click on the layers icon again or
the X in the upper right corner.

7a
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8. Expand Map to Full Screen: Clicking the X in the legend will expand
your map to full screen. To return to normal view, click on your escape
key.
9. Zoom in or out: The magnifying glass symbols allow you to zoom in
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or out of the map. This can also be accomplished with your mouse.
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10. Change your view of the map: The world icon allows you to change
your map view to road, aerial, or hybrid (both road and aerial) views.
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11. Measure Distance and Area on your map:
 To measure a distance from one location to another, click on the
Measure icon (triangle). A menu will appear, click on Create a New
Measurement.
 Click on the starting location on the map itself, then click on the
next location. The distance measurement will appear in a white
box.
 To measure area, select more than 2 points. In that case, you will
be given the area measurement of those 3 or more points in a
white box.
 Click finish to save the measurement area or click cancel to
remove it from the map.
 If you selected finish, the measurement will stay on your map. You
can click on the shape to see the exact measurements or to select
delete.
Please note: Measurements will NOT be seen on the downloadable
image of the map. You will need to record these measurements
separately.
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12. Add Text to your Map:
 Click on the T icon. This will allow you to draw a text box on the map. (12a)
 Click on the map and drag the text box to the size you require. It should then turn
into a highlighted, white box.
 Click in the box to write your text.
 Clicking out of the box will take you out of the text box – it will also save your text.
(12b)
 By clicking back into the text box, you are able to edit, delete or add new text.
 To change the size of or to delete the text box, click on the edit icon and follow
instructions below (12c)
 Please note: The text will be shown on your downloaded map image.

12a

12b

12c

13. Draw a Line:
 Click on the line icon (13a).
 Click on a location in the map.
 Click the next location on the map. You will see the line connects.
 You can continue adding points to the map and they will connect with a line.
 When you are finished, click on the last point you created.
 To edit or delete the line, click on the edit icon and follow instructions below.
(13b)

13a

13b
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14. Draw a Polygon:
 Click on the polygon icon in the legend (14a).
 Click on your first point on the map.
 Continue to choose points that you want.
 Click on the first point at the end to close the shape.
 When you have finished the shape you want, click on the first point you selected
to connect the final shape or click on Finish in the menu. Your shape will then
highlight blue on the map (14b).
 To edit or delete, click on the edit icon and follow instructions below (14c).

14b

14a
14c

15. Draw a Square or Circle:
 Click on the square or circle icon in the legend (15a).
 Click on your first point on the map and keep your mouse clicked down.
 Drag the square or circle to the size you need and then release the mouse.
 Your square or circle will then highlight blue on the map.(15b)
 To edit or delete, click on the edit icon and follow instructions below. (15c)

15b
15a
15c
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16.

Edit and Delete Items on your map:

16a
16b

 To edit items, select the pencil tool, and move your cursor onto the map for
instructions. You now can move items around the map, and change their size or
shapes. (16a)
 NOTE: Be sure that the cursor is in the shape of a finger pointing when it
hovers over a shape or line, rather than a palm. This will signal that it is
ready to edit.
o For Text Boxes: To move the text box, place your cursor over the center
point, and watch the cursor change from a palm to a pointing finger. To
change the size of the text box, move the cursor to the outer corners and
be sure the cursor changes to a pointed finger. To save your changes,
click save in the menu or cancel to forget your changes.
o For Lines or Polygons: To change the size or shape of lines or shapes,
move your cursor to the small white points on the shape, and be sure that
the cursor changes to a pointed finger.
o For Circles or Squares: To move the shape, place your cursor over the
center point, and watch the cursor change from a palm to a pointing finger.
To change the size of the shape, move the cursor to the white dot on the
outer part of the shape and be sure the cursor changes to a pointed finger.
To save your changes, click save in the menu or cancel to forget your
changes.
 To delete items: Click on the X icon. You will now be able to click on any of your
created items and remove them from the map. To save your changes, click save
in the menu or cancel to forget your changes (16b).
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17.

Export the Sites on your map: This feature allows you to download an Excel
spreadsheet of all the sites listed in your map. This spreadsheet contains all of the
data obtained from publicly available Certificate of Public Good data, including:
type of energy source, name and address of owner, utility, solar developer, etc.

18.

Download maps: To download an image of your map, click on the Download
Image in the map’s top, black bar. A .png (image file) will be downloaded to your
Desktop. As noted above, any measurements taken will not be visible on the
downloaded image. However, the text, shapes and lines will be downloaded.
PLEASE NOTE: At this time you are not able to save your map to the Dashboard.
Please download the image or keep note of your search criteria for future
reference.
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RESOURCES
The Resources page provides you with links to important resources that can help you
learn more, find financial incentives and opportunities, and other information. We hope
this will help you and your community take the next steps toward a more comfortable,
affordable and sustainable energy future!
1. Search for information by type of energy (efficiency, heat, electric and transportation)
or learn more about financing options, municipal planning tools and incentives, or
going net zero.
2. If you have any questions or would like to suggest another resource, please click on
“Suggest a Resource”, and send us an email with your suggestion!

2
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Thank you! For any additional questions or suggestions,
please contact us at:
Dashboard@eanvt.org
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