
 HOW TO USE THE DASHBOARD 2018 1 
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For any additional questions or suggestions,  

please contact us at: 

Dashboard@eanvt.org 
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User Guide 
 

The following pages will walk you through the powerful tools contained in the Community 

Energy Dashboard to help your community move toward a sustainable energy future: 

 

1. Progress Timeline illustrates how your community can meet 90% of its energy 

needs through efficiency and renewables by 2050. It uses officially sourced data 

across all three energy sectors: transportation, electricity and thermal. 

2. Statistics on renewable energy generation in your town tell you how much of 

your energy is coming from each renewable source.  

3. Stories about energy heroes in your own community and across Vermont let you 

learn from trusted sources. 

4. Energy campaigns generate concrete action on the ground by mobilizing 

communities around energy goals. 

5. Pledge via a campaign to take energy actions at your home, business, farm, or 

in your community. The Dashboard will occasionally remind you of what you 

have pledged. 

6. Local Actions in efficiency, electricity, heat, and transportation make a big 

difference in your community. Track your community’s progress, learn more 

about what you can do, and add your own actions to inspire others.  

7. Mapping Tools show where your local renewable energy generation is (from 

rooftop solar panels to biomass heat), and where new potential sites might exist. 

8. Analyses of what communities are doing to help make energy cleaner, more 

comfortable, and more affordable, allow others to avoid reinventing the wheel. 

9. Resources help guide you or your community toward next steps in your own 

sustainable energy actions!  

 

We hope this guide will help 

inspire you to take action, 

and to motivate your 

neighbors to join you in 

moving toward a more 

sustainable energy future.   

 

1. The About page gives 

an overview of the 

Dashboard, its functions 

and sponsors. It also 

enables you to 

download this guide. 

 

 

 

1 



 HOW TO USE THE DASHBOARD 2018 4 

HOME PAGE 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Register or Log In 

➢ Click “Register” to create a Dashboard account or “Log In” if already registered. 

This enables you to add your own energy actions or sites to the Dashboard.   

➢ Once you’ve logged in, you will see “My Account” appear here. If you click on 

this, it will take you to your personal info where you can track sites, actions, 

campaigns and view and share your “Energy Action Report Card.” 

2. Navigation Bar 

➢ The tabs in the navigation bar at the top of the screen take you to different 

sections of the website (Home, My Community, Campaigns, Actions, Stories, 

Energy Atlas, Resources, etc.). 

3. Community Energy Stories 

➢ Click on arrows to scroll through stories of some of Vermont’s energy heroes 

(and contact us if you know of an energy hero you’d like featured from your own 

community)!  To view stories in your own community, click on the Stories tab 

(see pp 17) 

4. Find Your Community!  

➢ Click here to select the town, county, or regional planning commission where you 

live and learn more about your local energy actions (you can also view this page 

by clicking on the “My Community” tab in the navigation bar). 

5. Take Action!  

2 
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➢ Click here to view energy efficiency and renewable energy actions taken in your 

community, or to add your own actions (for more information on how to add 

actions, see instructions on p.13 of this manual). 

6. Read about recent actions taken by others.  Click on the arrows to view more! 

 

REGISTER (If you are new to the Dashboard) 

 
1. Fill in Basic Information. The 

Dashboard is designed to help 

us learn from each other and 

encourages crowdsourcing of 

energy actions.  Your email will 

not be shared or sold to third 

parties. 
 

2. Contacting you.  If you would 

like to receive periodic energy 

tips or updates to help your 

community take action, you can 

opt to be added to the 

Dashboard’s email list. 

 

 
3. Sharing information with 

your town energy committee. 

If you opt in, your town energy 

committee will be able to share 

information with you regarding 

programs, events, and other 

opportunities in your 

community. 

 

 

 

 

 

 

 

 

 

1 

2 

3 



 HOW TO USE THE DASHBOARD 2018 6 

2 3 4 5 7 6 

 

MY ACCOUNT (If you are already registered) 
 

1. Log In: After 

logging in, click 

on “My Account” 

in upper right 

corner. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Account is where you enter and track energy information about yourself. This 

information will not be shared outside of the Dashboard without your permission and 

you can choose to have only your first name viewable by others on the Dashboard  

3. Actions is where you can view all of the Energy Actions and Pledges you have 

entered in the Actions section. You can also edit existing actions, mark pledges as 

completed and share your Energy Action Report Card. Note: Actions do not appear 

on the Energy Atlas unless you choose to enter them as a “site”. See pg # 15 

4. Sites are structures you have added or claimed on the Energy Atlas.  For example, if 

you have rooftop solar at your home and you claimed it on the Atlas, it will appear 

here. 

5. Locations are created in Actions or Campaigns.  A location could be a home, 

business, farm, institution or municipality where you have taken actions.  It is a term 

used only for Actions and Campaigns and will not appear as a “site” on the Atlas. In 

this tab, you can view and edit all of the energy efficiency and/or renewable energy 

actions or pledges that you have entered to date. (see p. 11, 20 for more information 

on Actions and Campaigns) 

1 
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6. Saved Maps are those you have created in the Energy Atlas. After selecting 

categories, layers and labeling items on the map, hit save and these maps will 

appear here. (see p. 32 for more information on creating maps)   

7. Campaigns and template campaigns you create are saved here.  Note:  You must 

apply to be a campaign manager. If you are not a campaign manager, this tab will 

not appear. 

 

 

MY COMMUNITY 
 

This is the core of the Dashboard, a place for you to keep track of everything going on in 

your community – progress toward energy goals, local energy hero stories, community 

actions, and more.  

 

1. Click on the My 

Community tab and 

get started! 

2. If you are 

registered for the 

Dashboard, you will 

automatically be 

taken to your home 

community’s 

Progress Timeline.  

If you want to see 

another community, 

click on “Select a 

Different 

Community”. 

3. If you are not 

already registered, 

you can select the 

Community, 

County, or 

Regional Planning 

Commission you 

wish to see either 

by Map or by List.   

4. You can use the 

ZOOM (+ or -) 

feature to zoom in 

or out on the map. 

 

  

1 

3 
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MY COMMUNITY - PROGRESS TIMELINE 
 

The Progress Timeline 

illustrates where your 

community energy use is 

currently (with the most 

recent official data), and 

where it needs to go to 

help reach Vermont’s goal 

of meeting 90% of our 

energy needs through 

efficiency and renewable 

energy by 2050. 

1. The gold area of the 

graphic shows the 

projected annual 

increase in renewable 

energy required to 

reach the 90x2050 

goal.  

2. The green area shows 

the projected annual 

reduction in energy 

consumed due to 

energy efficiency that 

is required to reach the 90x2050 goal. 

3. The rust-colored area shows the projected annual reduction in non renewable 

energy consumed that is required to reach the 90x2050 goal.  

4. The bright red area shows the actual amount of total energy consumed in a given 

year compared to the projection line (Total Consumption Goal). If the town was 

surpassing it goals, the line would fall below the Total Consumption Goal line and the 

area would be bright green. 

5. The light green area shows the actual increase or decrease in renewable energy 

production.  If goals are not met, the line falls below the projection, and the area is 

shaded red. 

6. The vertical black line and number in dark gold indicates the selected year 

corresponding to the Pie Charts (see next page) below across all three energy 

sectors (heat, electricity and transportation). Click to select the year. 

7. The dash blue line shows Business as Usual – projected total energy consumption 

if no efforts are made to increase efficiency or renewables. 
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8. As you hover over a particular year within the graph, a box will appear that shows the 

breakdown for that year.  For future years, it will only show projected figures.  For 

past and current years, it will indicate the difference between projections and actuals. 

9. The light blue vertical bands represent the milestone years contained in Vermont’s 

Comprehensive Energy Plan. 

10. All charts and graphs are downloadable by clicking on the cloud icon. 

 

11. Pie Charts: When you 

select a year, the Pie 

Charts below the Progress 

Timeline show the 

breakdown of energy use 

across sectors for that year. 

Below the pie chart is the 

goal for that year. A 

comparison with actual data 

is included for years prior to 

the current one, along with 

discrepancies between 

actuals and the goal.  

 

12. You can see how MMBTUs  

(Millions of British Thermal 

Units) translate into regular 

use concepts in the Did 

You Know? section. 

13. You can Download these 

graphs and pie charts for 

use in reports by clicking on 

the cloud icon. 

14. About the Data: These 

graphs rely on the best 

available official data 

sources, including: i) 

Efficiency Vermont and all VT utilities for electricity data; ii) US Energy information 

Agency (EIA) and the Public Service Department for energy use across sectors and 

fuel types; iii) Vermont Agency of Transportation (VTRANS) for VMT and average 

fuel economies; and iv) US Census for population and other demographic 

information 

The Dashboard provides directionally correct projections based on best available 

data from official sources. To estimate the 90% by 2050 projections, it draws on 

6 

11 
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energy scenario work contained in Vermont's 2016 Comprehensive Energy Plan, 

modeling by VEIC using the Long-Range Energy Assessment Planning (LEAP) tool, 

and EAN's 2050 Energy Pathways analysis. Note that these statistics do not reflect 

RECs transferred to a utility or sold out of state. As this information is made public, it 

will be included. For more information on the data methodology, please download the 

PDF. 

MY COMMUNITY – STATISTICS 
 

1. To see your Community’s statistics, 

select your town under the My 

Community tab. 

2. Statistics list how many renewable 

energy generation and efficiency sites 

you have in your community. 

3. The Renewable Energy site 

information comes from official 

Certificates of Public Good and are 

updated biannually. Any site that is not 

connected to the electric grid (off grid) 

can be added through crowdsourcing. 

(see p. 15 to see how to “Add a Site”) 

4. The Efficiency sites are crowdsourced 

by individuals, businesses, etc. in your 

community. This means that nothing will appear 

here unless you and your neighbors enter the 

information. 

5. You can open up each Site Category (Solar, 

Wind, Hydro, etc.) by clicking on the grey arrows 

(5a)  

6. Click on the Show Details link to see the details. 

Note that the “Rank in VT” is based on per capita 

generation. 

7. If you want to know the definition of the category 

in question, hover your mouse over the Question 

Marks. 

8. You can click on View on Atlas to see a map 

view of the area and energy option selected. 

 

1 

2 

3 

5 

6 
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4 

9.   The Map Pin icon will also bring you to a map view of the area and energy option 

selected. 

 

 

MY COMMUNITY – ACTIONS 
 

1. The Actions page reflects the all of the actions that have been entered for the 

selected community (or 

RPC/County). If you see no 

actions, that means no one in 

your community has yet 

entered their actions. to see 

a map view of the area and 

energy option selected.  

2. You can view actions under 

the following categories: 

Electricity, Heat, 

Transportation and Town 

Planning & Outreach.  

3. You can sort your action 

search by Action Type (Heat 

Electricity, Transportation, or 

Planning & Outreach) or by 

Participant 

Type.(Residential, Business, 

Farm, Institution or 

Municipal).  For example, if 

you want to know what 

electricity actions have been 

entered by businesses in 

your community, select Electricity and Business. 

4. You can see specific actions entered by your neighbors, or businesses where you 

shop (and more) in the Actions Feed below. 

 

5. To add your own action(s), 

click on the green Add New 

Action button.  

6. If you haven’t yet logged into 

the Dashboard, it will direct 

you to the Login page. 

1 
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7. If you’ve already entered actions, you can view them by clicking on the blue View 

Your Actions button. 

 

8. To download a 

checklist of all 

actions you could 

take across all 

sectors 

(Transportation, 

Electricity, and 

Heating/Cooling), click Download Action Checklist (7) and then select your type of 

location (Business, Farm, Institution, Municipality, Residential).  This will give you a 

customized checklist of actions based on the type of location. 

 

  

7 

8 
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MY COMMUNITY – Add an ACTION 

 

To add your own action(s), click on the green Add New Action button in your 

community. It will bring you to this page, where you will follow four simple steps.   

Your action can be as simple as switching out your lights to LEDs or riding your bike to 

work, or as complex as constructing a Net Zero Home.  

 

1. STEP 1: Where was this 

action performed?  Fill out 

information on where your 

action was performed.  

If you have previously created 

a Location, it will be available 

as an option in the drop-down 

menu and click next. 

2. If not, the blue Create a New 

Location button.  

3. Was it in your home? Your 

business? Your municipality? 

Click on the tile that best 

represents the type of 

location. 

4. Name your location (e.g. Sam 

Smith’s House, Green Mountain 

Consulting Group, etc.) and enter 

the physical address of the location 

(not mailing). 

5. Then click on the green Create New 

Location button.  

 

 

 

 

 

 

 

 

2 

1 

3 

4 
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6. STEP 2: What 

type of action 

did you take? 

Select the 

category of 

energy. Are the 

actions you 

completed 

related to Heat, 

Electricity or 

Transportation? 

Don’t worry if 

your actions span 

more than one 

category.  You 

can return to this 

step at any time 

to change 

categories. 

How would you 

categorize your 

Action? Click on 

the tile that best 

indicates what 

Category your action fell under (2). 

Examples of actions will appear under 

STEP 3.   

7. STEP 3: Select the specific actions you 

took, or add your own. Check each 

action you have completed. If you don’t 

find your action there, just click on the 

Create Your Own (4) 

8. STEP 5: Review and Submit Your 

Actions: The actions you select will 

appear in the right-hand column. You can 

delete them by clicking on the X. 

9. Would you like to add any actions from 

another energy category? Return to (2) 

and keep adding actions until your list (4) 

includes all of your actions. 

5 

3 
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10 

10. Submit your actions. Once you hit submit, your actions are saved to your 

account and a Thank You page appears. 

11. What would you like to tell others to inspire action (e.g. I got a great 

financing deal at VSECU to do this weatherization!)? If you have a helpful Link 

related to your action to share with your neighbors, add it here. You can also pre-

date earlier actions.  

12. Be sure to click the green save button at the bottom of the screen if you add 

details 

13. Once you submit your actions, you 

can see how it adds to all the 

actions in your community by 

selecting View Actions in (name 

of community).  

14. On this page, you can see which 

actions are being entered more 

regularly in your community, and 

how many in each category (Heat, 

Electricity, Transportation). Those 

tiles that remain grey indicate that 

no one has entered an action in 

that category 

15. Download a list of additional 

actions.  Looking for additional 

things to do? Click on the Download Actions Checklist button for a list of dozens 

of actions you can take. 

16. Review Your Actions.  To see which actions you have completed, click on My 

Account/Actions. 
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ADDING A SITE 

Sites are closely related to actions. Actions may take place at a location such as your 

home but you may want to emphasize larger actions by making them a site and putting 

them on the Atlas.  

 

1. Sites are structures you have 

added or claimed on the Energy 

Atlas.  For example, if you have 

rooftop solar at your home and 

you claimed it on the Atlas, it will 

appear here. 

 

2. To add a new site click on My 

Actions and then Sites and 

there is a green button to add a 

new site. You can also edit or 

delete previous sites.  

 

 

MY COMMUNITY – ANALYSIS 

 

1. The Analysis tab under My Community 

shows analyses that have been uploaded 

for your town. Analyses are provided by 

your town’s Community Representative/s 

(e.g. designated Energy Committee 

member, City Planner, Regional Planning 

Commission). Examples of Analyses 

include how-to-guides, project reports, 

municipal energy data, and town energy 

plans.  

 

2. These analyses are downloadable for 

your use. Just click on the “download file” 

icon under each analysis. 

 

3. If you are not a community 

representative, you can suggest an 

analysis for posting by clicking the 

Suggest an Analysis button in the upper 

right bar. This will pop up an email that you 

can send to the Dashboard staff to suggest 

an analysis for posting. 

2 
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1 

4. To Add an Analysis (Community Reps and Dashboard Admins are the only users 

that have this ability) 

➢ Click on the green Add an Analysis button. 

➢ You will be asked to create your community analysis slideshow. Please complete 

all fields. 

➢ The sample graphic gives you a representation of how your analysis will look on 

the Dashboard once it is complete. 

➢ After you have saved the analyses, you may edit or delete the analysis by 

clicking on the word EDIT in the upper right hand corner of the analysis. Please 

note: Only Community Reps for this town or Dashboard Admins are able to edit 

existing analysis. 

 

STORIES 
 

1. You can find energy hero 

Stories by clicking on the stories 

tab.   

 

2. To read Stories in your 

community, click on the Blue 

Community Selector bar. This 

will allow you to select Stories 

by Town, County, or Regional 

Planning Commission either by 

clicking on a map or selecting 

from a list. You can also sort by 

topic, for example energy type 

or location time (see #4 below). 

 

3. Under Select by List, you can 

start to type in a name and the 

list will narrow down your 

options. 

 

4. Got an idea for a story? Click on 

Submit a Story to send an idea 

or a full story. A template on the 

page will help you get started. 

 

5. Click on Categories to search 

stories by energy type (e.g., 

Heat, Electricity) or location type 

(e.g., Business, Farm).  

 

2 

3 
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6. Click on Read More to see a full Story. 

 

7. Share a story via social media like Facebook or Twitter. 

 

8. Submit a Story Template 

Stories are a fantastic way to inspire, motivate and educate your neighbors about what 

you are doing to save money and energy! We have a few suggestions below to help 

make your story compelling and perfect for the Dashboard! If you have questions about 

your story, please feel free to contact us at dashboard@vtenergydashboard.org. We are 

happy to help you! 

 

Write a GREAT story! 

• Stories are really effective when written in third person as an article, interview, or in 

Q&A format. 

• Include a captivating title and teaser for the story to draw the reader in. 

• Organize the article to cover the who/what/where/when/how/why of your story—give 

a sense of why the people, places, products, and/or topics you are covering are 

important for your neighbors. 

• Why did the person/business, etc. undertake their action or project? 

• What were the challenges? How was a problem solved? Who helped find/reach the 

solution? How much did the person/business save?  

• What were the results? Money saved? Environmental benefits? People impacted? 

• Tell us the story in your own words. Check out the stories already on the Dashboard 

to see which ones speak to you best. Keep the stories short and really focused on 

benefits, motivations, and resources tapped, but make it fun to read too. 

• If your story involves a particular technology, provide a brief description of it, or links 

to the technology or vendor.  
• Include quotes from individuals in the story. Having quotes really livens up the 

stories. Some examples of what to ask: What did they learn from their experience? 

What was a challenge? How much did they save?  

• Summarize lessons learned for others that might be going through the same 

situation and inspire them to do this too!. Include links to any vendor, installer, 

product, lending institution, or other essential element that helped them. 

Ready to send your story? Fill out the form below and submit it to us! 
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90 BY 2050 

 
1. The 90 by 2050 tab brings you to a 

section that provides key analytical 

underpinnings from some of 

Vermont’s best sources on energy, 

and how Vermont can meet 90% of 

its energy needs through efficiency 

and renewable energy by 2050, as 

well as an overview of what our 

current energy generation and 

consumption patterns are.  

 

2. Click on About 90 by 2050 to get 

an overview of how Vermont can 

achieve this goal.  

 

3. All of the analyses in this section 

are drawn from core public agencies and data sources. You can sort or search the 

available analyses by the institutions listed on the left hand side. Click on the 

category and you will only see those analyses drawn from that institution. Click on 

Energy Action Network to view key statewide energy tracking materials: statutory 

targets, trends in renewables/CPGs, etc.  

 

4. Click on Municipal Tools to view 

essential “How To” documents for 

carrying out energy actions for 

municipalities 

 

5. Click on Community Energy Analyses 

to view all of the Analyses and Energy 

Plans that have been entered into the 

Dashboard 

 

6. Once you have clicked on an analysis, 

you may perform the following actions: 

➢ Download the analysis image. 

➢ Visit any associated web sites. 
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CAMPAIGNS 

 
Campaigns encourage action in communities around the state.  The tool allows for the 

setting and tracking of goals, promotes competition between communities towards 

saving or producing energy, encourages users to set personal goals through pledges 

(and be reminded of those pledges), and empowers communities to leverage results of 

the campaign. 

 

 

Campaign Landing Page 

1. Click Campaigns  

2. Find a campaign in your 

community 

3. Click to see the results so far 

4. Click to Submit Actions to enter 

your own actions or pledges 

5. Share the campaign with your 

community. 
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Overview of a Campaign Page 

1. Campaign Title and 

Description – The top 

of the campaign page 

displays the campaign 

logo/photo and a 

description of the 

campaign. 

2. Participate in the 

campaign – Click either 

of the GREEN buttons 

labeled “participate in 

the campaign” and be 

sent directly to the take 

form. 

3. Share the Campaign – 

Click this button to 

display options for 

sharing the campaign 

on Facebook and other 

social media platforms. 

4. Campaign Goal and 

Progress – This section 

displays the campaign 

goal of the campaign 

and the campaign’s 

progress towards that 

goal.  Each different 

color represents 

actions or participants 

from a different 

community. 

5. Community 

Participation – This bar 

graph reveals who 

what communities are 

taking action.  

6. Recent Actions –  See 

who in your community 

has taken action. 
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 Participating in a Campaign 

1. Login or Create Location - To participate in a campaign, participants can either login 

to the Dashboard and access existing locations or create a new location. Creating a 

new location creates a new account if the user has not previously registered using 

that email address or automatically appends the information to an existing account. 

The participant is emailed with their account information.  
2. Location Type – The types of actions available depend on whether the participant is 

taking action as a resident, business, farm, institution or a municipality. If the 

participant’s location type is a business, 

farm, institution or municipality, an option 

will appear to enter the organization’s 

name and to record the number of 

employees.  
3. Location Nickname – The location 

nickname field designates how the 

participants actions will be publicly 

displayed on the site. For a business, 

municipality, farm or institution, we 

suggest using the organization’s name.  

For residents, the system will 

automatically suggest “First Name’s 

House”  

 

 

 

 

 

1 

3 
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4. Record actions or pledges -  Click the appropriate button next to the actions you 

have completed or pledge to complete. 
5. Find My Action(s) – Some campaigns will list Recommended Actions, but also allow 

you to search the full list of actions by keyword. 
6. After selecting actions and pledges, enter a date to complete any pledges by and hit 

submit.  The participant will automatically be reminded every six weeks of the 

pledge. 
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Results Page 

After clicking submit, the participant is redirected to a page that shows their contribution 

to the campaign. 

 

1. Updated Campaign 

Results 

2. Actions have submitted 

3. Prompt to invite friends 

and family to take 

action via social media 

or a link that can 

shared in email or on 

Front Porch Forum. 

4. Add more actions 

5. Prompt to see full 

campaign results 

6. Link to personal report 

card 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

1 

4 

3 

2 

5 6 



 HOW TO USE THE DASHBOARD 2018 25 

Checklist & Energy Report Card 

 

1. To access your Report Card (1) and Checklist of Actions click the  

“View Your Report Card” link on the “Thank You for Taking Action” 

page. 

 

2. Click on MY ACCOUNT from the 

top of any page on the site and then click on Actions.   

 

3. The Action Checklist that is 

displayed with show all the actions 

you have completed or pledge to 

take. 

 

4. Energy Report Card.  Click Share 

to post your Report Card on Facebook or other social media platforms. 

 

5. To View and 

Share Your 

Report  Card 

which links 

back to the list 

of all actions 

you have 

completed or 

pledged to 

complete, click 

the SHARE 

button. 
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Running a Campaign in Your Community 

Responsibilities of a Campaign Manager 

• Writing a campaign description/call-to-action and a thank you message 
• Setting appropriate and achievable goals for your campaign. 
• Mobilizing your community around the campaign.  This includes sharing the link 

to the campaign via social media, your email list, and potentially collecting 
actions offline. We recommend you also issue a press release about your 
campaign. 

• Responding to questions. Your contact info will be listed along with the campaign 
description online and on the offline form. 

• Using information gathered, including contact info in line with the goals of your 
Town Energy Committee. Any commercial use of this information is strictly 
prohibited. 

 
Applying 

to be 

Campaign 

Manager 
1. Navigate 

to the 

Dashboard 

2. Register for an account – We cannot make you a campaign manager if you do not have 

an account. 

3. Click the Campaigns Button 

1 

4 

3 

2 



 HOW TO USE THE DASHBOARD 2018 27 

4. Click the Become a Campaign Manager button for more information on running a 

campaign in your community and to apply to become a campaign manager. Your 

request will be approved or rejected in 48 hrs. 

 

If you have a municipal login, you are already a campaign manager. 

 
 

 

 

 

Options for Creating a Campaign 

 
Create a campaign from Scratch 

 

The “Become a Campaign Manager” 

button becomes the “Create a Campaign” 

button once you are approved. Click this 

button to start a new campaign from 

scratch. 

 

 

Create a campaign based on an existing campaign 

 
As a 

Campaign 

Manager 

you are 

given new 

options 

when 

viewing a 

campaign. 

If you 

would like to run and existing campaign in your community, click “Run Campaign 

in My Community.” This copies the existing campaign and allows you to edit and 

personalize for your town.  

 

 
Use a Campaign Template 

If you click “Create a New Campaign” 

from the Campaigns Home Page, you 

will see an option for using a 
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Campaign Templates. Campaign templates are campaigns you can run in your 

community provided by partners or based off of completed campaigns. 

 

 

 

 

 

 

 

 

 
Creating or Editing a Campaign – Campaign Settings 

 

 
1. Create a short 

name for the 

Campaign 

2. Select a start 

and end date 

3. Describe the 

campaign – 

Keep it short. 

When pasting 

from other 

sources, be 

sure to use 

CTRL-SHIFT-V 

to avoid 

formatting 

issues. 

4. Upload an 

image for the 

campaign 

(optional) 

5. Select the 

target 

audience(s).  

6. Create a custom thank you message. 

7. Click the Next Step (or Save Button) 

 

 

1 
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Creating a Campaign -  Setting Goals and Choosing Communities 

 
1. Decide how 

to track 

progress - # 

of 5 
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actions/pledges or # people who participate 

2. Set the Campaign Goal 

3. If a campaign is running in multiple communities, individual goals 

can be set for each town.(optional) 

4. By default, you will only be able to run a campaign in your 

community, email us if you’d like to also include neighboring communities. 

5. Click “Save” or “Next: Actions.” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Creating or Editing a Campaign – Selecting Actions 

 
1. Choose 

whether to 

allow a user 

to pledge to 

complete an 

action or 

only to track 

completed 

actions. 

2. Select 

whether 

participants 

are limited 

to your 

selected 

actions or 

1 

3 
2 

1 

4 

2 

3 



 HOW TO USE THE DASHBOARD 2018 31 

can create their own action. 

3. This option allows you to select a smaller list of “recommended” actions, but still 

allow your user to search for other actions. 

4. Select which actions are include in your campaign 

5. Click Save or Launch  

Campaign! 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Managing Your Campaign 

 

Once a campaign is launched, managing the campaign is easy. On the campaign 

page, the following new options will appear: 

 

1. Download Actions -  explore as a spreadsheet 

the contact information and actions/pledges 

taken by participants in the campaign 

2. Download Checklist – creates a PDF form used 

to collect actions offline. 

3. Edit the campaign – adjust description, goals 

and actions. 

5 
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4. Submit Offline messages –  A new button will 

also appear on the Take Action form that 

always a campaign manager to submit actions 

collected offline. You will enter participants 

information and actions and hit submit.  The 

participant will be emailed and an account 

created. You will immediately be directed back 

to another form to enter the action participant’s 

information. 
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ENERGY ATLAS 
 

The Energy Atlas has vast array of features for you or your community to use in 

understanding current energy siting, location and use, as well as to plan for how to 

identify new sites that can help Vermont reach 90 by 2050!  

 

The Atlas draws on 

preloaded data drawn 

from Certificates of Public 

Good (CPGs). CPGs are 

required for every 

renewable generation site 

in the state – from rooftop 

solar to hydroelectric 

dams - and are publicly 

available documents.  

 

The Atlas helps identify 

where all existing 

renewable sites are in 

your community.  It 

provides critical information 

(layers – site item 8) to help 

identify promising new sites for 

future renewables.  In addition, it 

allows users to adding new sites 

that may not be included in official 

documents, such as off-grid 

generation or efficiency sites such 

as LEED-certified buildings.  

 

To create or view a map on the Energy 

Atlas 

 

Step 1.  Click on the yellow “Select 

Locations” button in the left sidebar. You 

may select your location by clicking on a 

Town, County, Regional Planning 

Commission on the map (1), by selecting 

from a list (2), or entering an address (3). 

  

Please note: If you choose the whole 

state, it will take time to load all the available sites. This may cause your computer to 

lag depending on your connection speed.  

1 

2 

3 
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Step 2: Select Your 

Category/Categories: Once 

you have selected your 

location, you can click the 

yellow “Select Categories” 

button on the left sidebar (2), 

or on the green “Select 

Categories” button under the 

list of communities (3). This 

will bring you to a list of all 

categories of sites you can 

choose to view. You may 

select one or multiple 

categories.   

 

Step 3: You can now create a 

map by clicking on the green 

“Search Now” button under the 

list of Categories, or by clicking 

the green “Search” button on 

the left sidebar (4).  

  

Step 4: You can also use the 

Enhanced Search feature to 

add additional criteria to your 

map search, including utility 

area, site type, installed 

capacity or electrical 

connection type (5). 

  

 

Step 5: After you have selected a location, energy categories, and/or additional criteria, 

click on the green SEARCH button to generate your map (6). 

 

 

4 

5 

6 
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Step 6: Navigating your map. 

The map that is generated 

shows clusters of energy sites 

in circles (7).  As you use the 

zoom buttons (8) or click on a 

cluster, individual sites (9) will 

appear. A legend to the map 

appears on the left (10) and a 

set of drawing tools on the right 

(11). Instructions for using this 

tool can be found below. The 

default base layer for the map 

shows roads and geographic 

features, you can change to an 

aerial view by clicking here 

(12).  

 

Step 7: Site Information. When you click on an individual site (13), additional 

information on that site becomes visible (14), including name, address, capacity, 

installer, etc.  

 

Is this your home or business? 

Claim the Site (15) if you are 

the owner of the property. 

Once approved, you can then 

add photos, savings, 

anecdotes (I LOVE my rooftop 

solar!), and other information.   

 

Find a mistake? Although all 

renewable information in the 

Atlas is drawn from the publicly 

available CPG filing for the site, 

you may still find errors.  If so, 

please click Report Issue (16). 

We use the best available data, 

but it’s not perfect. Errors in the CPG applications, incorrect zip codes, or large 

properties can result in errors. Note that all efficiency sites are user-submitted and far 

from a complete accounting.  

 

Is Your Site Missing? The Atlas is updated bi-annually. If your site is missing, 

please click Add a New Site (17) and follow the directions.   
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Layers  

 

1. Layers. Once you 

have generated your 

map, you can add 

additional data to 

display the potential for 

energy development 

and factors that could 

limit development. 

These are important if 

you are trying to 

identify new potential 

sites for energy 

generation, because 

they show you both 

where the high 

potential areas are, as 

well as some of the key 

environmental 

constraints for energy siting. Each layer is represented by a 

different color on your map.  To view the available layers 

click the “layers” icon in the drawing toolbar (1).  The red 

number next to the button shows how many layers are 

active.  The legend (2) will update based upon which layers 

you select.   

 

Note: High bandwidth layers such as parcel maps may take 

extra time to load.  

 

2. Available Layers.  Layers included in the Atlas measure the 

energy potential for renewable development and 3-phase 

lines needed for connecting generation to the grid (3), parcel 

maps which include property and municipal boundaries (4), 

and various environmental limitations as determined by Act 

174 that may rule out a site for renewable development (5).  Next to many layers is a 

red question mark that can be clicked for additional information/explanation. 

 

 

 

 

 

 

1 

2 

3 
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Act 174: This Act outlines all of the known and possible constraints related to energy 

siting, particularly as it relates to identifying new sites.  The Vermont Center for 

Geographic Information (VCGI) created a "Act 174 Portal" with links to GIS 

shapefiles for all of the Known and Possible constraint layers referenced in the 

standards. These shape files are included in the Atlas. 

 
 

 

3. Expand the Map to Full Screen: Clicking the X in the legend will expand your 

map to full screen. To return to normal view, click on your escape key (6). To 

return to the map, click on the layers icon again or the X in the upper right corner. 

 

4. Measure Distance and Area on your map:  

➢ To measure a distance from one location to another, click on the Measure icon 

(triangle). A menu will appear, click on Create a New Measurement (7). 

➢ Click on the starting location on the map itself, then click on the next location. 

The distance measurement will appear in a white box. 

➢ To measure area, select more than 2 points. In that case, you will be given the 

area measurement of those 3 or more points in a white box. 

➢ Click finish to save the measurement area or click cancel to remove it from the 

map. 

➢ If you selected finish, the measurement will stay on your map. You can click on 

the shape to see the exact measurements or to select delete. 

Please note: Measurements will NOT be seen on the downloadable image of the 

map. You will need to record these measurements separately.  
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5. Add Text to your Map:  

➢ Click on the T icon. This will allow you to draw a text box on the map. (8) 

➢ Click on the map and drag the text box to the size you require. It should then turn 

into a highlighted, white box.  

➢ Click in the box to write your text.  

➢ Clicking out of the box will take you out of the text box – it will also save your text. 

(9) 

➢ By clicking back into the text box, you are able to edit, delete or add new text. 

➢ To change the size of or to delete the text box, click on the edit icon and follow 

instructions below (10) 

➢ Please note: The text will be shown on your downloaded map image. 

 

6. Draw a Line: 

➢ Click on the line icon (11). 

➢ Click on a location in the map.  

➢ Click the next location on the map. You will see the line connects. 

8 
9 

10 
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➢ You can continue adding points to the map and they will connect with a line. 

➢ When you are finished, click on the last point you created.  

➢ To edit or delete the line, click on the edit icon and follow instructions below. (12) 

  

11 

12 
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7. Draw a Polygon: 

➢ Click on the polygon icon in the legend (13). 

➢ Click on your first point on the map. 

➢ Continue to choose points that you want. 

➢ Click on the first point at the end to close the shape.  

➢ When you have finished the shape you want, click on the first point you selected 

to connect the final shape or click on Finish in the menu. Your shape will then 

highlight blue on the map (14). 

➢ To edit or delete, click on the edit icon and follow instructions below (15).  

 

8. Draw a Square or Circle:  

➢ Click on the square or circle icon in the legend (15). 

➢ Click on your first point on the map and keep your mouse clicked down.  

➢ Drag the square or circle to the size you need and then release the mouse. 

➢ Your square or circle will then highlight blue on the map.(16) 

➢ To edit or delete, click on the edit icon and follow instructions below. (17) 
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9. Edit and Delete Items on your map: 

 

 
➢ To edit items, select the pencil tool, and move your cursor onto the map for 

instructions. You now can move items around the map, and change their size or 

shapes. (18) 

➢ NOTE: Be sure that the cursor is in the shape of a finger pointing when it 

hovers over a shape or line, rather than a palm. This will signal that it is 

ready to edit.    

o For Text Boxes: To move the text box, place your cursor over the center 

point, and watch the cursor change from a palm to a pointing finger. To 

change the size of the text box, move the cursor to the outer corners and 

be sure the cursor changes to a pointed finger. To save your changes, 

click save in the menu or cancel to forget your changes. 

o For Lines or Polygons: To change the size or shape of lines or shapes, 

move your cursor to the small white points on the shape, and be sure that 

the cursor changes to a pointed finger. 

o For Circles or Squares: To move the shape, place your cursor over the 

center point, and watch the cursor change from a palm to a pointing finger.  

To change the size of the shape, move the cursor to the white dot on the 

outer part of the shape and be sure the cursor changes to a pointed finger. 

To save your changes, click save in the menu or cancel to forget your 

changes. 

➢ To delete items: Click on the X icon. You will now be able to click on any of your 

created items and remove them from the map. To save your changes, click save 

in the menu or cancel to forget your changes (19).  
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10. Export the Sites on your map: This feature allows you to download (20) an 

CSV/Excel spreadsheet of all the sites listed in your map. This spreadsheet 

contains all of the data obtained from publicly available Certificates of Public Good 

(CPG), including: type of energy source, name and address of owner, utility, solar 

developer, etc. 

 

  
 

11. Download maps: To download an image of your map, click on the “Download 

Image” in the top black bar (21). A .png (image file) will be downloaded to your 

Desktop. As noted above, any measurements taken will not be visible on the 

downloaded image. However, the text, shapes and lines will be downloaded.  
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12. Save and Share a Map: Click the Save and Share button to give your map a name 

(22). A link will be generated that can be shared with your colleagues (23).  Your 

colleagues can then make additional changes, save the map and send it back to 

you.  

 

The map will be saved in My Account http://www.vtenergydashboard.org/my-

account/maps (24) 
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RESOURCES 

 
The Resources page provides you with links to important resources that can help you 

learn more, find financial incentives and opportunities, and other information. We hope 

this will help you and your community take the next steps toward a more comfortable, 

affordable and sustainable energy future!  

 

1. Search for information by type of energy (efficiency, heat, electric and transportation) 

or learn more about financing options, municipal planning tools and incentives, or 

going net zero. Under each category, you will find resources for your home, your 

business, your school, or your town. 

 

2. If you have any questions or would like to suggest another resource, please click on 

“Suggest a Resource.” Follow the directions on the form to submit a resource for 

inclusion on the site. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Thank you!  For any additional questions or suggestions,  

please contact us at:  

Dashboard@eanvt.org 
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